MINUTES
REGULAR MEETING AND PUBLIC HEARING
CITY OF NASSAU BAY
CITY COUNCIL
JANUARY 14, 2008
7PM

MEMBERS OF COUNCIL PRESENT: Mayor Don Matter and Councilmembers John
Haugen, Bette Johnson, Ron Swofford, and David Braun,

MEMBERS OF COUNCIL ABSENT: Counciimembers Mark Denman and Joe
Stilwell.

OTHER CITY OFFICIALS PRESENT: City Mariager John Kennedy, City Attorney
Dick Gregg, Jr., City Secretary Pat Jones, Police Chief Ron Wrobleski, Finance Director
Deborah Pattison, Public Works Director Phil Briscoe, Building Official Larry Boles, EMS
Administrator David Lehmann, and Planning Commission Chairman Roscoe Lee.

PRESIDING: Mayor Matter.

CALL TO ORDER

Mayor Matter called the meeting to order at 7 pm.
INVOCATION AND PLEDGES OF ALLEGIANCE

The invocation and Pledges of Allegiance were led by Cub Scout Pack 848 Mayor
Matter thanked the two young scouts and gave them a Certificate of Appreciation. He
noted they were some of the youngest to do this for the City and thanked them again for

an outstanding job.
ROLL CALL

Mayor Matter announced that a quorum was present and that Councilmembers Denman
and Stilwell were absent

APPROVAL OF MINUTES

The Minutes of the Regular Meeting of December 10, 2007 were presented for Council
approval.

It was moved by Councilmember Johnson, seconded by Councilmember Swofford, that
the minutes be approved

Motion passed 5- 0.

The Minutes of the Special Joint Meeting with the Planning Commission of December
11, 2007 were presented for Council approval.




It was moved by Councilmember Braun, seconded by Councilmember Swofford, that the
minutes he approved.

Motion passed 5-0.
OPENING REMARKS

Councilmember Johnson thanked the Fire Department for their great response during a
recent call to her home.

Councilmember Braun acknowledged that City Staff did a good job moving City Hall last
month. The employees worked throughout a weekend so that City services were not

interrupted, he said.
COUNCIL RECOGNITIONS AND PROCLAMATIONS

Mayor Matter presented a $25,000 check to Lisa Hamilton of The Arts Alliance Center at
Clear Lake. Ms. Hamilton thanked the City and said the annual student rodeo art exhibit
starts next week. Funds for the arts come from hotel/motel taxes.

A proclamation for Arbor Day was given to the Nassau Bay Garden Club by Mayor
Matter. After Mayor Matter read the document, proclaiming January 25™ as Arbor Day in
the City, members of the Garden Club accepted it and invited everyone to attend the
ceremony on the 25" of the month in Ward Park. Anne Adams, President, said this
year's observance will be dedicated to the Mayor and Council for all their tree-planting
efforts over the past years.

Members of Clear Creek Community Theatre were presented a $1500 check by Mayor
Matter. The group thanked Council for the donation and said that their next production is
Death Trap. It was also pointed out the name of the theaire has been changed from
Clear Creek Country Theatre to Clear Creek Community Theatre which is more in
keeping with the area the theatre serves. Funds came from hotel/motel taxes

Gene Hollier of the NASA/Clear Creek/Friendswood Go Texan Subcommitiee of the
Houston Livestock Show & Rodeo Scholarship Fund was given a $2500 check Mr
Hollier thanked Mayor Matter and the Council and related the number of students
receiving scholarships because of donations like this. Mr. Hollier informed the audience
about coming rodeo events.

Tom Cochrane, Chair of the Community Relations Committee which selects the winners
of the semi-annual CHRISTUS St John Scholarships, announced the names of those
receiving scholarships for the Spring semester. Those named were Brittany Birchfield,
step-daughter of Police Chief Ron Wrobleski, Danielle Cashiola, daughter of Police
Lieutenant Joey Cashiola, Sandra Cruz, daughter of Public Works Employee J R. Cruz,
and Lauran Briscoe, daughter of Public Works Director Phil Briscoe. St John Hospital
was thanked for its continuing generous donation to the children of City employees

Closing his remarks, Mr. Cochrane acknowledged Mr Bill Eberle who was present in the
audience and was, for many years, the Chair of the committee. Mr. Cochrane said St
John has given over $77k in scholarships to City employees and/or their children over
the years




Mayor Matter added that he has often referred to St. John Hospital as the “crown jewel”
of the City and these scholarships affirm this title.

REPORTS

City Manager

City Manager Kennedy referenced his two regular reports (see Exhibits “A” and “B” to
these minutes for these reports) provided beforehand to Council and said he had no

additional comments Mr Kennedy offered tc answer any questions Council might have.
There were none at this time

City Attorney
City Attorney Gregg said he had nothing to report at this time
Committees

Parks and Recreation Committee

ReEorting for Chair Geneva van Zijll, Roscoe Lee said the Committee met on December
18" and recommended that the bid for the Lake Nassau boardwalk be awarded

In other business, Mr Lee said the Committee discussed that it would like to have some
additional trees planted around the sewer plant as screening.

Special Events Committee
There was no report at this time.

Fire Department

Fire Department President Rod Molyneau reported that the membership remains stable
with 38 members, four of whom are administrative. Mr. Molyneau said the department
had its highest number of calls this past year at 309 compared to the previous high of
279 The department is getting ready for the move to the new building on Surf Court and
will not try to recruit new members until we are settled in our new facility, Mr. Molyneau
said as he closed his remarks.

Planning Commission

Planning Commission Chair Lee said the Commission met jointly with Council on
December 11" regarding the Griffin planned unit development. Mr Lee gave a brief
summary of the meeting (the minutes of this meeting were approved earlier in this
Council meeting and were posted on the City's website). Mr. Lee said the City and
developer continue to work together on this complex issue and that both are trying to
address the concerns of residents as they go forward.




Sub-Committee on Flooding

Mayor Matter said some inlets in the Basilan Lane area will be enlarged this month.
Sub-Committee on Dredging

Councilmember Denman was absent from the meeting but Mayor Matter reported that
dredging work had been done in Clear Lake, Clear Creek, the end of the peninsula
called Nassau Bay cut, and is near finishing the Cow Bayou area. After that, the dredge
will reposition and start in the Swan Lagoon area. We hope to finish all areas before we
run out of money, Mr. Matter said, noting it was good to finally get this project behind us.

Sub-Committee on NASA Parkway Enhancements

Councilmember Johnson said Phase V of the NASA Parkway enhancement is doing well
due to the cooler weather,

With regard to the bypass work, Mrs. Johnson said the good news is that the bypass
should be done by this summer; however, reports are that the I-45 connectors may take
up to two years

Street Committee

There was no report at this time

Economic Development Corporation

Councilmember Braun said the EDC would meet on January 28"
Convention and Visitors Bureau

There was no report at this time.

CITIZENS’ HEARING

Mayor Matter announced a Public Hearing for citizens during which time residents might
address Council on any subject not on the agenda. (During the course of the meeting,
citizens are allowed to speak on agenda items at the fime the items are addressed by
Council )

1. Michie Coldwell, 18603 Martinique, said he supports redevelopment but has
some concerns about Space Park Drive. Mr. Coldwell read an e-mail he had
written about the issue and offered copies to anyone,

2 Jay Meyer, 18511 Kingstown Court, asked if traffic lights would be :nstalted |n the
City with the coming redevelopment His question was answered with a *

3 lan Kress, 2803 Lighthouse, commented that bonds were being issued for the
Griffin contract and stated that the wording appeared to be inaccurate. Mr. Kress
asked if someone would comment now or later Mayor Matter thanked him for his
comments and offered to discuss the matter with him at a later date.

4. Grace Martinez, 2021 Harbour Drive, said NASA is currently building a “green”




building and said “hooray for NASA” and “boo to Nassau Bay.”
No one else spoke and the hearing was closed.
OLD BUSINESS: None
NEW BUSINESS

Resolution Authorizing and Approving Publication of Notice of Intention to
Issue Certificates of Obligation

City Secretary Jones read the caption of the resolution:
CAPTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, AUTHORIZING AND APPROVING PUBLICATION OF NOTICE OF
INTENTION TO ISSUE CERTIFICATES OF OBLIGATION; AND PROVIDING
AN EFFECTIVE DATE

(Said Resolution is of record in Resolution Book No 16 of the City of Nassau
Bay, Texas, being Resclution No. R2008-1766 )

City Manager Kennedy said this authorizes the City to publish notice that it intends to
issue debt and is part of the annual steps to be made when doing so.

Joe Morrow, the City’s financial advisor, was present in the audience and was asked 1o
come to the podium along with Finance Director Pattison

There was a brief discussion about the expected interest rate with Mr. Morrow saying it
was at 4 10% last year and that municipal bonds are considered to be a safe investment,
Mr Morrow explained some of the steps to be followed in this process and said the
annual audit will have to be done as a prerequisite to issuing the bonds.

it was moved by Councilmember Johnson, seconded by Counciimember Swofford, that
the resolution be approved

Motion passed 5-0

Resolution Accepting Bid for Lake Nassau Boardwalk

City Secretary Jones read the caption of the resolution:
CAPTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, ACCEPTING BID IN RESPONSE TO AN INVITATION TO BID FOR
LAKE NASSAU BOARDWALK

(Said Resolution is of record in Resolution Book No 16 of the City of Nassau




Bay, Texas, being Resoclution No R2008-1767 )

City Manager Kennedy said that, as per Mr Lee’s earlier report, the Parks Committee
had met and is recommending award of this bid. In an earlier City survey by the Parks
Committee, residents had indicated they wanted a boardwalk at Lake Nassau The City’s
engineer, Claunch & Miller (CMI), recommends award to the low bidder, L&W LaFour

Councilmember Haugen asked if the base bid without the alternate was being
recommended. Mr. Kennedy said that was right and that the base bid was for synthetic
materials to be used on the decking rather than treated wood because it lasts longer and
looks better. The alternate was for treated wood and, while we would have saved a little
money, it was not a substantial amount. We are recommending moving forward with the
synthetic materials

Councilmember Braun commented that most standard size wood is 8 in length and the
specs show 7’ Mr. Braun asked if the 7° length was a manufactured standard length. Mr
Kennedy responded that he thought the lengths were 8 but the rails on both sides would
reduce the footpath to about 7' in width,

Councilmember Swofford asked how the amount of the bid compared to what was
budgeted Mr. Kennedy said the Parks Committee had been saving funds for five years,
and this first project will use most of it The amount of the award is $99,112.00.

It was moved by Counciimember Johnson, seconded by Councilmember Swofford, that
the resolution be approved, awarding the bid to L&W LaFour

Motion passed 5- 0.

Authorization for City Manager to Pay Invoice in Amount of $146,640 for
City’s Portion of Cost Sharing Agreement for Renovation of Southeast
Water Purification Water Plant

City Manager Kennedy said that Council had approved this action eleven months ago
but, because it had been a while, he wanted to bring it back before Council. Mr
Kennedy said the City’s portion had originally been estimated at $525,000 but Dave
Kasper of CMI had been successful in getting the City’s portion reduced a great bit.

The City Manager and Staff were commended by Council for working on this issue and
the reduction in the amount the City owed.

The agenda fact sheet reflected that by the City remaining a shareholder in the plant, the
City is able to purchase treated drinking water for approximately $0 55 per 1,000 galions
(about $1,070 per day). Had the City not been a shareholder, it would have been
required to pay a rate of approximately $2,780 per day. The proposed imprevements are
intended to provide a greater level of security from fire, power loss, sabotage, and to
rehabilitate mechanical equipment.

It was moved by Councilmember Swofford, seconded by Councilmember Braun, that the
City Manager be authorized to pay the invoice




Motion passed 5-0
Resolution Reappointing Members to the Planning Commission
City Secretary Jones read the caption of the resolution:

CAPTION

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, REAPPOINTING MEMBERS TO THE PLANNING COMMISSION.

(Said Resolution is of record in Resolution Book No 16 of the City of Nassau
Bay, Texas, being Resolution No. R2008-1768)

It was moved by Councilmember Braun, seconded by Councilmember Swofford, that
Roscoe Lee, Don Johnson, and Arlene Phillips be reappointed to the Planning
Commissicn for two year terms

Motion passed 5to O

Michie Coldwell spoke from the audience at this time, saying he wanted to address this
item

Mayor Matter said no.

Resolution Designating Representatives to Sign in Transactions with Bank
of America, N.A.

City Secretary Jones read the caption of the resolution:
CAPTION

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, DESIGNATING REPRESENATIVES TO SIGN IN TRANSACTIONS
WITH BANK OF AMERICA, N A,

(Said Resolution is of record in Resolution Book No. 16 of the City of Nassau
Bay, Texas, being Resolution No. R2008-1769 )

City Manager Kennedy said this item and the next three were housekeeping items fo put
new Finance Director Pattison on the City's several banking accounts so that she would
be named instead of retiring Director David Quick

City Secretary Jones was asked to read the names of the individuals from the resolution
who are authorized to withdraw or make transfers for the City. She read the names as
City Manager John Kennedy, Finance Officer Deborah Pattison, City Secretary Pat
Jones, and Police Chief Ron Wrobleski

it was moved by Councilmember Swofford, seconded by Councilmember Braun, that the
resolution be approved




Motion passed 5 - 0.

Resolution Designating Representatives to Sign in Transactions with
Sterling Bank

City Secretary Jones read the caption of the resolution:
CAPTION

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, DESIGNATING REPRESENATIVES TO SIGN IN TRANSACTIONS
WITH STERLING BANK

(Said Resolution is of record in Resolution Book No. 16 of the City of Nassau
Bay, Texas, being Resoclution No R2008-1770.)

City Secretary Jones read the names from the resolution of those who are authorized to
withdraw or make transfers for the City. She read the names as City Manager John

Kennedy, Finance Officer Deborah Pattison, City Secretary Pat Jones, and Police Chief
Ron Wrobleski.

It was moved by Counciimember Swofford, seconded by Councilmember Johnson, that
the resolution be approved

Motion passed 5- 0.

Resolution Designating Representatives to Sign in Transactions with
Federal Reserve Bank

City Secretary Jones read the caption of the resolution:
CAPTION
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, DESIGNATING REPRESENATIVES TO SIGN IN TRANSACTIONS
WITH THE FEDERAL RESERVE BANK OF DALLAS

(Said Resolution is of record in Resolution Book No. 16 of the City of Nassau
Bay, Texas, being Resolution No R2008-1771 )

City Secretary Jones read the names from the resolution of those who are authorized to
withdraw or make fransfers for the City. She read the names as City Manager John
Kennedy, Finance Officer Deborah Pattison, and City Secretary Pat Jones

It was moved by Councilmember Johnson, seconded by Councilmember Braun, that the
resolution be approved.

Motion passed 5- 0.




Resolution Designating Representatives to Transmit Funds for Investment
in Texpool

City Secretary Jones read the caption of the resolution:

CAPTION

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, DESIGNATING REPRESENATIVES TO TRANSMIT FUNDS FOR
INVESTMENT IN TEXPOOL AND FURTHER AUTHORIZING OTHER ACTIONS
AS DEEMED NECESSARY OR APPROPRIATE FOR THE INVESTMENT OF
LOCAL FUNDS.

(Said Resolution is of record in Resolution Bock No. 16 of the City of Nassau
Bay, Texas, being Resolution No. R2008-1772.)

City Secretary Jones read the names from the resolution of those who are authorized to
transmit funds for the City. She read the names as City Manager John Kennedy,
Finance Officer Deborah Pattison, and City Secretary Pat Jones

It was moved by Councilmember Braun, seconded by Councilmember Johnson, that the
resolution be approved

Motion passed 5-0

Ordinance Ordering May 10, 2008 City Officers Election

City Secretary Jones read the caption of the ordinance (first of two readings):
CAPTION

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF NASSAU BAY,
TEXAS, ORDERING A REGULAR CITY ELECTION TO BE HELD IN SAID CITY
ON THE 10™ DAY OF MAY 2008 AND IF THE SAME 1S REQUIRED, A
RUNOFF ELECTION TO BE HELD ON THE 7'M DAY OF JUNE 2008, FOR THE
PURPOSE OF ELECTING A MAYOR AND THREE MEMBERS OF COUNCIL:
DESIGNATING THE DAY(S) OF THE ELECTION(S) AND THE POLLING
PLACE; APPOINTING ELECTION OFFICIALS THEREFORE: PROVIDING
THAT ALL DULY QUALIFIED RESIDENT ELECTORS SHALL BE QUALIFIED
TO VOTE: PRESCRIBING A FORM OF THE BALLOT: PROVIDING A NOTICE
OF ELECTION, CONTAINING OTHER PROVISIONS RELATED TO SAID
ELECTION; AND PROVIDING FOR SEVERABILITY.

Mayor Matter said this was the first reading of the ordinance calling the May election and
asked if there were any objections to holding it over for second and final reading at the
February meeting.

There were none and the ordinance was held over.




Review of Interim NBTV Operational Guidelines and Appointment of
Committee to Review the Organization and Volunteer Nature of the Station
for Future Recommendations to City Council as May be Desired

Mayor Matter opened the discussion saying that City Manager Kennedy was responsible
for the day to day operations of the City and, as such, Nassau Bay Television Channel
16 (NBTV) was under his direction

Mayor Matter gave a brief history of the station relating how it began with a PowerPoint
presentation by J B. Fox in the 1990’s and how it had evolved over time fo video with
Mike Magnan as the Station Director and John Neustadter as the Technical Director

Continuing his comments, Mr Matter said he realized how much time these many
volunteers contributed as the station evolved over the years and thanked Mr. Magnan,
Mr. Neustadter, and others for their involvement.

During this time, there have been no specific guidelines but rather a type of sand lot
organization, Mayor Matter said Due to some e-mails and other things | have seen and
chserved, we are at a point where this needs to be changed, Mayor Matter said

Citing the demise of the City’s volunteer EMS organization, Mr. Matter said the group fell
apart due to internal issues at a great cost to the City We now have a paid EMS group.
Should something like this happen to our volunteer Fire Department, the City could not
absorb the cost of paying firefighters. Because of this potential, a committee was
appointed by Council to meet regularly to discuss issues of the Fire Department Mayor
Matter said he felt the committee had been very successful in helping to maintain a
continuous number of active volunteers.

Continuing his comments, Mayor Matter said that NBTV is a volunteer group and is a
helpful asset to the City, citing how it helped in instances like hurricanes. It needs to be
operating with guidelines and goals that are subject to Council oversight. Referring to
some recent issues, Mr. Matter said a rehashing of various opinions will get us no place
That will just build further emotional issues and do nothing to further resolution.

Mayor Matter said he proposes to take the high road to resolve the issues going forward.
This is the only thing we can do as Mayor and Council. The past is what it is, and it cant
be changed We can change how issues get handled in the future That's why | asked
that this be on the agenda this evening, Mr Matter said, stating he would like to propose
the following:

(At this time, Mayor Matter was interrupted by Jay Cross in the audience who said he
wasn't familiar with the details being referred to. Mayor Matter replied that he was
making a presentation at this time and asked the man to be seated. Mr. Cross continued
his comments, asking the Mayor to give a recount of events Mayor Matter said he
wasn’'t going into that, that he was making his presentation, and thanked him )

Mayor Matter said he would like to propose the appointment of a three member
committee of Council with the assistance of City Manager Kennedy, as needed, to get
input from other cities about how they manage their TV stations and to take input from
NBTV volunteers and citizens. Folks who have issues to vent should be addressing
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them to this committee, Mayor Matter said

Continuing his comments, Mayor Matter suggested the committee establish a formal
policy manual, set rules, production guidelines, etc Mr Matter also suggested the
committee establish a three member review board of individuals not involved with the
station fo be the final decision makers over any disagreement of the airing of a program
it should take them about 4-6 weeks to do their job, Mr. Matter said, and report back to
Council.

At this time, Mayor Matter said he would open the floor for comments. He asked
speakers to keep their comments to about two minutes and that they keep their
comments on the high road, rather than into the mud, noting we need to get the running
of the station back on track.

Citizen Input:

1 John Neustadter said he would summarize his lengthier written comments,
saying that he agreed with the Mayor about getting the station back on track. Mr.
Neustadter went on to describe a video entitled “Witches Coven at Nassau Bay”
and explained why he thought it should have been shown.

2 Judith Crowley, 18602 Capetown, said she had been told material about
redevelopment couldn’t be shown on the station.

3. Jay Cross, 2021 Harbour Drive, took issue with what he stated was a lack of
discussion about matters, stating there had been no chance to interact with
Council or the Planning Commission Mr. Cross said he wanted the facts and
didn’t feel this would happen with a commitiee. He said he didn't particularly
mean to interrupt Mayor Matter earlier but he thought that he wouldn't have a
chance to find out what went on. He closed his comments by stating he hoped
NBTV would have a broad range of programs.

There were no more comments, and Mayor Matter closed the citizen input.

Mayor Matter said he would like to recommend Councilmembers Johnson, Swofford,
and Denman be on the committee with Mrs. Johnson serving as Chair. Mr. Matter
reiterated his previous comments about the work the committee would do in a 4-6 week
period.

Mayor Matter indicated he hoped this committee would be as successful as the current
one working with the fire department. Noting that Mr. Coldwell was a fire department
volunteer from day one and that he, himself, had been a member for about eight years,
Mayor Matter recalled there was a period when there was a Hatfield-McCoy relationship
between the City and the Fire Department. Working together, we have turned this
around to where we are a great team.

Among the suggestions by Mayor Matter were development of bylaws, guidelines, and
the inclusion of a three member citizen panel, none of whom are currently associated
with NBTV,

Councilmember Swofford said he was willing to serve on the committee but suggested

that it be left open to what the committee comes forward with as opposed to following
the Mayor's suggestions exactly, adding that it would ultimately be Council’s decision to
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accept any recommendations.

Mayor Matter agreed, saying his comments were a recommendation. He, then,
humorously added it was a “strong” recommendation which was met with laughter

Councilmember Haugen asked for some clarification of the proposed three member
subcommittee and if the citizen commitiee was to also be named Mr Matter said he
was just iooking for a motion for the subcommittee of Council

City Attorney Gregg clarified that Council will adopt the guidelines and procedures this
committee will recommend.

it was moved by Councilmember Braun, seconded by Councilmember Haugen, that the
Council form an NBTV subcommittee composed of Councilmembers Johnson (Chair),
Swofford, and Denman.

Moction passed 5-0.

In closing comments, Mayor Matter asked that everyone work together to cool off and
resolve the recent issues. If this can’t be done, then shame on us, Mayor Matter said.

Any Action Resuiting from Discussion of Real Estate Matters in Executive
Session

Any Action Resulting from Discussion of Economic Development
Negotiations in Executive Session

The above agenda items would be considered for possible action after discussion in
Executive Session

OTHER BUSINESS

Meeting recessed to Executive Session at 8:27 pm with Mayor Matter reading from the
posted agenda the following items to be discussed in Executive Session:

§551 072: Deliberation Regarding Real Property — Discussion Regarding Real
Estate Matters.

§551.087: Deliberation Regarding Economic Development Negotiations —
Discussion of Economic Development Negotiations

§551.071: Consultation with Attorney — Discussion of Pending Litigation.
Meeting returned to Open Session at 8:50 pm.
NEW BUSINESS: Continued

Any Action Resulting from Discussion of Real Estate Matters in Executive

Session
Any Action Resulting from Discussion of Economic Development
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Negotiations in Executive Session

No action was taken on these items after Executive Session.

ADJOURNMENT

There being no further business, the meeting adjourned at 8:50 pm

4 Mlnutes approved as submiited and/or amended this _//  day of J ;
A D 2008
‘:’ c‘.\ B 'I (__"', . ) 1
V/

]
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Pat Jones TR
City Secreta
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EXHIBIT “A”
To
Council Minutes of January 14, 2008

CI7

CITY MANAGER’S REPORT TO COUNCIL

JANUARY 2008, JOHN KENNEDY, CITY MANAGER

GENERAL FUND

CITY SECRETARY
HUMAN RESOURCES & RECORDS MANAGEMENT
'SAFETY TRAINING

FIRE MARSHAL

SERVICE REQUESTS

FIRE DEPARTMENT

EMS -

POLICE DEPARTMENT

EMERGENCY MANAGEMENT

PUBLIC WORKS |

PARKS AND RECREATION

ANIMAL CONTROL

MUNICIPAL COURT




CITY SECRETARY’S OFFICE

General & Administration

Public Meetings

The City Secretary’s Office prepared for the following meetings:
e December 10 - Council Meeting
o December 11 - Joint CC/PC Meeting
s December 18 — Parks Committes

Mavor’s Monthly Brealkdfast

The Mayor’s Breakfast was not held in December.

Additional Activities

e & & » B

Issued various alcohol and business Heenses for local establishments.

Serve as liaison to Harris County for City’s food establishment surveillance program.
Coordinated preparation, printing, and delivery of City News.

Submitted various legals for publication and/or codification.

Kept calendar for groups reserving Council Chamber; updated Council Calendar.

Kept Coumcil apprised of various social functions/training sessions/seminars and
rsvp’d/registered/made travel arrangements accordingly. |
Performed various duties related to EDC.

Worked on appointments/reappointments to various boards, commissions, commiiiees.
Worked on various bids.

Furnished various documents/information to web master and Channel 16 coordinator.
Sent appropriate acknowledgements on behalf of City for illnesses, deaths, retirements,
resignations, etc; drafted proclamations, certificates, various correspondence for Mayor
Provided notary services to citizens; ordered various nameplates, business cards, keys to
the city . _

Coordinated furnishing of various open records requests through other departments.
Ordered titles and plates for various City vehicles; surrendered titles and returned plates
on sold vehicles.

Contimued “settling in” to new City Hall site.

Began May 2008 Election process.

Vacation/Training:

Vacation — December 27 & January 2
Training — Election Law Seminar, January 30 — February 1, 2008, Austin




HUMAN RESOURCES & RECORDS MANAGEMENT ACTIVITY

General & Administration

Human Resources

New Hires — December 2067

Pattison, Deborah - Finance Director
Wainwright, Toseph — Patrol Officer I

Resignations — December 2007

None

Activities

Processed paperwork on new employees listed above; notified pertinent benefit agencies
electronically or by mail; coordinated new employees’ physical and drug screening,
Updated employees’ database with current salary and added new employees.

Assisted employees with their filing of Section 125 Flexible Spending form for calendar
year 2008 and submitted enrollment documents to TML.

Received St. John scholarship applications for the Spring 2008 semester, copied, and
prepared packets for Community Relations Committee’s review and consideration.
Processed and reported to TMIL-Workéis’ Comp two employees” work-related injuries.
Assist employees with changes to their health and/or retirement benefits and notify TML,
TMRS, or ICMA, as applicable (ongoing).

Records Management

Maintain general City, litigation, and confidential personnel records and open new files

as needed (ongoing). 7
Searched for various files/contracts as requested by City Secretaiy or City Manager.

L ]

s Assisted various departments with preparing and numbering records boxes to be
transfetred to Records Center prior to City Hall move to new location.

Miscellaneous

¢ Placed several orders for office supplies and fiuniture and scheduled delivery of the same
at new City Hall. _ _

e Coordinated cleaning/custodial services for fire station with private cleaning company.

»  Worked on various aspects of City Hall move, reorganized general and personnel records
at new location.

»  Assisted Court Clerk and other staff members with Spanish interpretation/translation.

s Notarized for several citizens.

o (Coordinated NASA Area Management District December meeting, posted agenda, and

prepared meeting packets.
Prepared contact information list of City boards, commissions, committees for Griffin

Marketing as requested.
Assisted City Secretary with research, proofieading, and review of documents, as

requested.

Vacation/Training/Travel Schedule

December 17% through 20% — Vacation
January 30® through February 1% — Election Law Seminar, Austin




SAFETY TRAINING

All City Departments

Due to the move and reorganization at the new City Hall,

safety meetings were not conducted in December.




Fire Marshal’s Office Activity

The Fire Marshal's Office conducted the following activities during the month of

December 2007,

Inspections
12/07/2007

12/07/2007
12/08/2007
12/08/2007
12/10/2007
12/10/2007
12/10/2007
12/10/2007
12/16/2007
12/11/2007
12/13/2007
12/14/2007
12/19/2007
12/19/2007
12/20/20607
12/20/2007
12/21/2007
12/21/2007
12/26/2007
12/27/2007
12/31/2007

.....‘..l...‘........

Meetings
12042007

12/04/20607
12/11/2007
12/18/2007

Administrative Duties
12/61/2007
12/02/2007
12/03/2007
12/04/2067
12/05/2007
12/06/2007
12/07/2007
12/10/2007
12/11/2007
12/12/2007
12/13/2007
12/14/2007
12/17/2007
127182007
12/19/2007
12/20/2007
12/21/2007

18300 St. John Drive
2002 San Sebastian
City of Nassan Bay
3000 NASA. Parkway
1400 NASA Parkway
18107 Barbuda Lane

2200 Block Space Park Drive

2501 Lazy Lake

1706 Davon

18300 St. Tohn Drive
2200 NASA Parkway
18300 St. John Drive
140 Swrf Cowmrt

2060 Space Patk Drive
18300 St. John Drive
18223 Point Lookout
18300 St. John Drive
2060 Space Park Drive
18300 St. Tohn Drive

2200 Space Park Drive #420

Cow Bayoun

18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road

18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road

Ceiling Cover Inspection
Building Fire

Fire Works Display
Vehicle Fire Investigation
Fire Investigation
Foitow Up

Code Enforcement
Code Enforcement
Code Enforcement

Site Visit

KNOX Box Inventoty
Site Visit

Code Enforcement
Fire Alatm

Fire Alarm

Fire Inspection

Site Visit

Site Visit

Fire Alarm

Fire Inspection

Fuel Spill Investigation

Staff Meeting
Move Meeting
Staff Meeting
Staff Meeting

IT/Computers
I1/Computers
IT/Computets
IT/Computers
11/Computers
TT/Computers
IT/Computers
I'F/Computers
IT/Computers
IT/Computers
IT/Computers
IT/Computets
IF/Computers
IT/Computers
1T/Computers
11/Computers
IT/Computers




o 12/26/2007
e 12/28/2007

Special Assignments
12/01/2007

L
e 12/02/2007
o 12/04/2007

{CitymangrptDecember2007)

18100 Upper Bay Road
18100 Upper Bay Road

18100 Upper Bay Road
18100 Upper Bay Road
18100 Upper Bay Road

IT/Computsts
I1/Computers

City Hall Relocation
City Hall Relocation
FM Vehicle Equip. Install




Service Requests December 2007

172 Requests

CATEGORY DESCRIPTION

ADMINISTRATION
Computer Problems/Requests Count 1

Category Total 1

ANIMAIL CONIROL

Anirnal at Large/Roaming Animal Count 4
Animal in Distress Count 2
Animals Left Behind Count 1
Persor: Bitten b)} Animal Count 1
Pick Up Dead Animal Count 3
Removal of Wildlife/l ivestock Requested Count 3
Report of Lost Animal Count 8

Count 2

Request to Release Animal From Pound
Category Total 24

BUILDING DEPT
Building Department— Miscellaneous Count 1
Category Total 1
FACILITIES
City Hall Facilities — Miscellaneous. Count 4
Maintenance City Hall — Miscellaneous Count 2
Maintenance-City Pound Count 1
Problems with Hghts City Hall Count 1
Category Total 8
FIRE MARSHAL
High Grass Violation Count 1
Misc Fire Marshal Count 2
Category Total 3
OTHER
Other/Miscellaneous Count 1
Request to Pickup Oil Count 4
Category Total 5
PARK-HOWARD WARD
Daily Parks Maintenance Count 1
Count 1

General Maintenance Howard Ward Park
Category Total 2

PARK-L AKE NASSAU

Bathroom Needs Cleaning/ Lake Nassan Park Count 1
General Maintenance Lake Nassau Park Count 1
Palm Yree Lighting Probleny Lake Nassau Park Count 3
Tennis Court Fence, Gate Problems/Lake Nassau Park Count 1
Tennis Lights Out or Damaged/ Lake Nassau Park Count 2

Count 1

Tennis Net Problems/ Lake Nassau Park
Category Total 9




CATEGORY

PARK-SWAN LAGOON

SANITATION

SEWER

STORM

SIREET

WATER

DESCRIPTION
Landscaping Problems/ Swan T_agoon Park

Did not pickup all gatbage
Miscellaneous Sanitation
Missed Garbage.Pickup
Request for special pick-up

Sanitary Sewer Department— Miscellaneous
Samitary Sewer Manhole Overflowing
Sanitary Sewer Overflowing Inside

Sink Hole Developing

W/WW Daily Rounds and Operations

Remove Debris from Catch Basin Inlets

City Median/ROW Landscaping Problem
City Street Light is Not Working

City Street Light Pole is Damaged

City Street Sign is Damaged

City Street Sign is Missing

NASA Parkway Light is Not Working
Pick Up Trash on City Median/ROW

Pothole in Street

City Water Main is Leaking

Clerk Request Reread

Clerk Request to Locate Meter
Customer Hes Low Water Pressure
Customer Requests Pressure Test
Disconnect for Nonpayment

Meter Box Broken

Request for Water Disconnect
Request for Water Service

Service Line is Leaking

Vacant Account

‘Water Department — Miscellaneous
Water [ eak at Meter

Count

1

Category Total 1

Count
Count
Count

Count

Category Total 5

Count
Count
Count
Count

Count

- R .

a1

Category Toftai 36

Count

2

Category Total 2

Count
Count
Count
Count
GCount
Count
Count

Count

Category Total 16

Count
Count
Count
Count
Count
Count
Count
Count
Count
Count
Count
Count
Count

38

—
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W =2 WM N

Category Total 59







































































































